5 Simple Ways Al Tools Can Make Your Workday Easier

Here are beginner-friendly Al tools that can help you save time, stay organized, and get more
done — no tech experience required.

Time always seems to move fast. Between emails, meetings, and to-do lists, your workload can
pile up quickly. But with the right Al tools, you can simplify your routine and focus on what
really matters — getting some much-needed breathing room in the process.

@ Use ChatGPT to Draft Faster
With tools like ChatGPT, Al can help you write emails, brainstorm ideas, or even plan your day —
saving you hours on everyday writing tasks and boosting creativity at the same time.

& Automate Notes and Tasks with Notion Al
Notion Al helps you summarize meetings, create checklists, and keep your projects organized —
all in one place. Think of it as having a personal assistant who never forgets a thing.

a Speed Up Research with Perplexity Al
Perplexity provides concise, sourced summaries in seconds, so you can skip endless scrolling
through tabs. It’s perfect for when you need quick, reliable answers without wasting time.

& Generate Ideas and Visuals with Canva Magic Studio
Need social media posts or marketing visuals but don’t know where to start? Canva’s Al features
help you design polished content effortlessly — even if you’re not a designer.

& Learn to Connect It All

Al is most powerful when tools work together — and that’s where LaunchPad’s beginner course
comes in. It guides you step-by-step through practical ways to use Al and automation to simplify
your daily workflow.

Whether you’re a tech expert or a total beginner, you can make Al work for you. Start small,
explore one tool at a time, and watch your productivity grow.

Ready to become an Al expert?

Enroll in LaunchPad’s beginner-friendly course today.



